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2019 APAC Association Awards by Eventbank 
 

2019 The International Achievement Award by the 

Europe Business Assembly (EBA), UK 
 

2019 and 2018 PCAAE’s ANG SUSI Award 
 

8-Time PRC’s Outstanding Accredited Professional 

Organization of the Year  

(2002, 2007, 2008, 2011, 2014, 2017, 2018, 2019) 
 

First-ever recipient of DTI-CIAP’s  

Outstanding Professional Organization (2017) 
 

2010 EAROPH 50th Golden Jubilee Award 
 

2009 Father Neri Satur Award for Environmental 
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MEMORANDUM CIRCULAR NO.03, S. 2020 

Fiscal Year 2020-2021 
 
 

 

July 14, 2020 

 
TO                 :      ALL AREA VICE PRESIDENTS, REGIONAL DISTRICT DIRECTORS, 

EXECUTIVE DIRECTORS, HEADS OF STANDING AND SPECIAL 

COMMITTEES, AND CHAPTER PRESIDENTS 

 
SUBJECT    : SUBMISSION OF MONTHLY ACCOMPLISHMENT AND ACTIVITY 

REPORT FOR FISCAL YEAR 2020-2021 

 

 

PURSUANT to Board Resolution No.27 Series of 2017-2018 passed and approved during 

the regular National Board of Directors’ Meeting held on August 12, 2017, all Area Vice 

Presidents, Regional District Directors, Executive Directors, Heads of Standing and 

Special Committees, and Chapter Presidents we hereby enjoined to prepare and submit 

the Standard Monthly Accomplishment and Activity Report to the UAP National. 

 

The following are important instructions for proper guidance and compliance of all 

concerned. 

 
 

A. Preparation, Date of Submission and Required Format 

 

The Area / District / Executive Director / Heads of Standing and Special Committees / 

Chapter Secretary is required to prepare the Monthly Accomplishment and Activity 

Report (in Word file format) and must be submitted, in soft copies before the end of 

the month to: 

 

UAP NATIONAL OFFICE  

Thru:  The Office of the UAP Secretary General  

E-mail Address: uapkyponline@yahoo.com  

 

The format must be prepared in accordance with the standard Monthly 

Accomplishment and Activity Report through: 

 

UAP OFFICERS GOOGLE DRIVE LINK 

Area Vice Presidents  shorturl.at/wxLW5  

Regional District Directors  shorturl.at/hyBO5  

Executive Directors shorturl.at/ipwxC 

Heads of Standing Committees  shorturl.at/uBNQ7  

Heads of Special Committees  shorturl.at/cxGN8  

Chapter Presidents shorturl.at/FNS19  

 

 

mailto:uapkyponline@yahoo.com
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B. Monitoring of Reports 
 

The Office of the UAP Secretary General is tasked to monitor the compliance of this 

Circular, and to post the compliance status at the UAP official website: www.united-

architects.org. 

 

Kindly be advised that those who comply shall receive a “CERTIFICATE OF 

APPRECIATION” from the UAP Secretary General and the UAP National President. 

 

You will receive an automated e-mail response from the Office of the Secretary General 

through the National Secretariat that confirms your submission has been received. In 

case you haven’t received a response, please call the UAP number: +632-8888-9266 or 

email: uap@united-architects.org.   

 

 

This Memorandum Circular shall take effect immediately. 

 

 

 

 

ARCH. RENATO A. HERAY,  
FUAP, APEC ARCH., FRIA, PALA, IFLA 

National President 

 

 

 
By the President: 
   
 

 

ARCH. JONATHAN V. MANALAD, PhD, UAP, PIEP 

Secretary General 

 

http://www.united-architects.org/
http://www.united-architects.org/
mailto:uap@united-architects.org
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UNITED ARCHITECTS OF THE PHILIPPINES
The Integrated and Accredited Professional Organization of Architects

UAP National Headquarters, 53 Scout Rallos Street, Quezon City, Philippines
Area Logo

MONTHLY AREA ACCOMPLISHMENT & ACTIVITY REPORT
Area

MONTH OF
Vice President
Contact Numbers DATE

SUBMITTEDEmail Address

AREA COUNCIL ACTIVITIES UNDERTAKEN DURING THE MONTH
Indicate your Area activities undertaken during the month such as Area Council Meetings, Attendance, Professional Development Seminars, Corporate Social Responsibility Initiatives, etc

ACTIVITY NO.1
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity Council
Meeting Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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ACTIVITY NO.2
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity Council
Meeting Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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ACTIVITY NO.3
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity Council
Meeting Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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UNITED ARCHITECTS OF THE PHILIPPINES
The Integrated and Accredited Professional Organization of Architects

UAP National Headquarters, 53 Scout Rallos Street, Quezon City, Philippines
District Logo

MONTHLY DISTRICT ACCOMPLISHMENT & ACTIVITY REPORT
Regional District

MONTH OF
District Director
Contact Numbers DATE

SUBMITTEDEmail Address

DISTRICT COUNCIL ACTIVITIES UNDERTAKEN DURING THE MONTH
Indicate your district activities undertaken during the month such as District Council Meeting, Attendance, Professional Development Seminars, Corporate Social Responsibility Initiatives, etc.

ACTIVITY NO.1
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity Council
Meeting Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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ACTIVITY NO.2
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity Council
Meeting Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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ACTIVITY NO.3
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity Council
Meeting Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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UNITED ARCHITECTS OF THE PHILIPPINES
The Integrated and Accredited Professional Organization of Architects

UAP National Headquarters, 53 Scout Rallos Street, Quezon City, Philippines

Chapter
Logo

MONTHLY CHAPTER ACTIVITY & ACCOMPLISHMENT REPORT
Chapter

MONTH OF
Chapter President
Contact Numbers DATE

SUBMITTEDEmail Address

CHAPTER ACTIVITIES UNDERTAKEN DURING THE MONTH
Indicate your chapter activities undertaken during the month such as Chapter GMM, Professional Development Seminars, Corporate Social Responsibility Initiatives, etc

ACTIVITY NO.1
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity GMM Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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ACTIVITY NO.2
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity GMM Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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ACTIVITY NO.3
Title of Activity Date

Total Attendees Venue

Objective of the Activity

Type of Activity GMM Seminar Socio-Civic Others _______________________________

Activity in line with 4Ps Profession Professional Professional Organization Professional Product
Activity in support of the
UAP corporate thrust

Good
Governance Noble Leadership Member First

Articles, Caption, Details and Photos:
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UNITED ARCHITECTS OF THE PHILIPPINES
The Integrated and Accredited Professional Organization of Architects

UAP National Headquarters, 53 Scout Rallos Street, Quezon City, Philippines

MONTHLY COMMISSION ACCOMPLISHMENT & ACTIVITY REPORT

Commission PERIOD
COVERED

(START AND
END DATES)

Under the Office of
Exec. Director
Contact Numbers DATE

SUBMITTEDEmail Address

Total Anticipated
Meetings for the Year

Total Meetings held as of
date Total Meetings to be held

Dates of Meetings held
during the Month

Total Programs/Projects Total Projects Implemented Total Projects On-Going

I. COMMISSION PLANS AND PROGRAMS

A. COMMITTEE TARGETS AND ACCOMPLISHMENTS ON KEY PROGRAMS AND PROJECTS
The commission reports should explain in detail the progress of plans and programs and its corresponding implementation. The project timeline
should be clear and concise, geared towards the quality completion of the project/s being undertaken by each commission. Financial reports
(photocopies of receipts and liquidations and expenses only) should be included in this report, if applicable, for the purpose of monitoring the
progress and financial status and performance of each commission.

#
PROGRAM / PROJECT

(INDICATE START AND END
DATES)

BRIEF DESCRIPTION OR
RATIONALE OR KEY

INDICATORS

IN SUPPORT OF UAP THRUSTS
STATUS OF

IMPLEMENTATION /
ASSESSMENT REPORT
(USE ANNEXES IF MORE

SPACE IS NEEDED)
GOOD

GOVERNANCE
NOBLE

LEADERSHIP MEMBER FIRST

1

2

3

4

5

6

7

8

9
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B. RECOMMENDATIONS AND/ OR SUGGESTIONS OF THE COMMISSION

1

2

3

4

II. COMMISSION ACTIVITIES UNDERTAKEN DURING THE MONTH

A. COMMISSION MEETINGS, AGENDA AND MINUTES
As stated in the Article VI, Section 4 (Committee Meetings and Activities) of the UAP By-Laws, each committee should hold regular meetings at
least once every month, with special meetings to be held as needed. The committee meetings should encourage active participation of the
committee members. Videoconference and group chat meetings can be valid provided that proper documentation of the chat/ video call
meetings is submitted with this report. Snapshots and screen prints of the conversation, and other photo documentations shall be included in
the attachments for such cases.

1 Brief Description:

2 Brief Description:
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3 Brief Description:

B. OTHER ACTIVITIES/ ATTENDED PROJECTS COLLABORATED BY THE COMMISSION WITH OTHER UAP
COMMITTEES AND/ OR ENTITIES

# NAME OF EVENT OR ACTIVITY DATE AND VENUE PARTICIPATION OF THE COMMISSION/
REMARKS

1

2

3

4
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ANNEXES (IF ANY)
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UNITED ARCHITECTS OF THE PHILIPPINES
The Integrated and Accredited Professional Organization of Architects

UAP National Headquarters, 53 Scout Rallos Street, Quezon City, Philippines

MONTHLY COMMITTEE ACCOMPLISHMENT & ACTIVITY REPORT

Committee PERIOD
COVERED

(START AND
END DATES)

Under the Office of the NATIONAL PRESIDENT
Chairman
Contact Numbers DATE

SUBMITTEDEmail Address

Committee Composition

Vice
Chairman Email / Mobile

Secretary Email / Mobile

Members Email / Mobile

Members Email / Mobile

Members Email / Mobile

Members Email / Mobile
Total Anticipated
Meetings for the Year

Total Meetings held as
of date Total Meetings to be held

Dates of Meetings held
during the Month

Total Programs/Projects Total Projects
Implemented Total Projects On-Going

I. COMMITTEE PLANS AND PROGRAMS

A. COMMITTEE TARGETS AND ACCOMPLISHMENTS ON KEY PROGRAMS AND PROJECTS
The committee reports should explain in detail the progress of plans and programs and its corresponding implementation. The project timeline
should be clear and concise, geared towards the quality completion of the project/s being undertaken by each committee. Financial reports
(photocopies of receipts and liquidations and expenses only) should be included in this report, if applicable, for the purpose of monitoring the
progress and financial status and performance of each committee.

#
PROGRAM / PROJECT
(INDICATE START AND

END DATES)

BRIEF DESCRIPTION OR
RATIONALE OR KEY

INDICATORS

IN SUPPORT OF UAP THRUSTS STATUS OF IMPLEMENTATION /
ASSESSMENT REPORT
(USE ANNEXES IF MORE

SPACE IS NEEDED)
GOOD

GOVERNANCE
NOBLE

LEADERSHIP
MEMBER

FIRST

1

2

3

4

5

6

7
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B. RECOMMENDATIONS AND/ OR SUGGESTIONS OF THE COMMITTEE

1

2

3

4

II. COMMITTEE ACTIVITIES UNDERTAKEN DURING THE MONTH

A. COMMITTEE MEETINGS, AGENDA AND MINUTES
As stated in the Article VI, Section 4 (Committee Meetings and Activities) of the UAP By-Laws, each committee should hold regular meetings at
least once every month, with special meetings to be held as needed. The committee meetings should encourage active participation of the
committee members. Videoconference and group chat meetings can be valid provided that proper documentation of the chat/ video call
meetings is submitted with this report. Snapshots and screen prints of the conversation, and other photo documentations shall be included in
the attachments for such cases.

1 Brief Description:

2 Brief Description:
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3 Brief Description:

B. OTHER ACTIVITIES/ ATTENDED PROJECTS COLLABORATED BY THE COMMITTEE WITH OTHER UAP
COMMITTEES AND/ OR ENTITIES

# NAME OF EVENT OR ACTIVITY DATE AND VENUE PARTICIPATION OF THE COMMITTEE/
REMARKS

1

2

3

4
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MONTHLY COMMITTEE ACCOMPLISHMENT & ACTIVITY REPORT

Committee PERIOD
COVERED

(START AND
END DATES)

Commission
Chairman
Contact Numbers DATE

SUBMITTEDEmail Address

Committee Composition

Vice
Chairman Email / Mobile

Secretary Email / Mobile

Members Email / Mobile

Members Email / Mobile

Members Email / Mobile

Members Email / Mobile
Total Anticipated
Meetings for the Year

Total Meetings held as
of date Total Meetings to be held

Dates of Meetings held
during the Month

Total Programs/Projects Total Projects
Implemented Total Projects On-Going

I. COMMITTEE PLANS AND PROGRAMS

A. COMMITTEE TARGETS AND ACCOMPLISHMENTS ON KEY PROGRAMS AND PROJECTS
The committee reports should explain in detail the progress of plans and programs and its corresponding implementation. The project timeline
should be clear and concise, geared towards the quality completion of the project/s being undertaken by each committee. Financial reports
(photocopies of receipts and liquidations and expenses only) should be included in this report, if applicable, for the purpose of monitoring the
progress and financial status and performance of each committee.

#
PROGRAM / PROJECT
(INDICATE START AND

END DATES)

BRIEF DESCRIPTION OR
RATIONALE OR KEY

INDICATORS

IN SUPPORT OF UAP THRUSTS STATUS OF IMPLEMENTATION /
ASSESSMENT REPORT
(USE ANNEXES IF MORE

SPACE IS NEEDED)
GOOD

GOVERNANCE
NOBLE

LEADERSHIP
MEMBER

FIRST

1

2

3

4

5

6

7
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B. RECOMMENDATIONS AND/ OR SUGGESTIONS OF THE COMMITTEE

1

2

3

4

II. COMMITTEE ACTIVITIES UNDERTAKEN DURING THE MONTH

A. COMMITTEE MEETINGS, AGENDA AND MINUTES
As stated in the Article VI, Section 4 (Committee Meetings and Activities) of the UAP By-Laws, each committee should hold regular meetings at
least once every month, with special meetings to be held as needed. The committee meetings should encourage active participation of the
committee members. Videoconference and group chat meetings can be valid provided that proper documentation of the chat/ video call
meetings is submitted with this report. Snapshots and screen prints of the conversation, and other photo documentations shall be included in
the attachments for such cases.

1 Brief Description:

2 Brief Description:
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3 Brief Description:

B. OTHER ACTIVITIES/ ATTENDED PROJECTS COLLABORATED BY THE COMMITTEE WITH OTHER UAP
COMMITTEES AND/ OR ENTITIES

# NAME OF EVENT OR ACTIVITY DATE AND VENUE PARTICIPATION OF THE COMMITTEE/
REMARKS

1

2

3

4
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